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Classroom Assistant Job Description 
Reports to: Director and Lead Teacher 
 
The teaching assistant must have an understanding, fun, caring, and genuine attitude toward 
children. The primary responsibility of the teaching assistant is to foster a positive relationship 
with each preschool student to help them grow and ensure a positive educational experience. 
The teaching assistant should be ready to assist the lead teacher with the implementation of 
lesson plans, as well as support the preschoolers academically, socially and emotionally. The 
teaching assistant must have strong communication skills to ensure positive communication 
and interaction with preschoolers, parents and colleagues throughout each day. 
 
Job Responsibilities and Goals 

• Assist lead teacher with prep work and learning goals for each preschooler 
• Ensure the classroom environment meets the standards for safety and cleanliness, for 

example, sanitize tables before and after snack, clean toys as needed, discard any 
broken toys 

• Supervise students during all classroom activities including clean-up and outside play 
• Assist children who are apprehensive to use the bathroom independently 
• Assist children with outerwear 
• Assist children transitioning from the childcare area to a preschool classroom, including 

walking them to class and assisting with coats, backpacks and folders 
• At the end of class, help each child collect their belongings and pack their backpacks 
• At the end of class, assist the children returning to childcare by helping each child find a 

hook for their belongings, take off any outerwear and get settled for the remainder of 
their day in childcare 

• Provide extra attention for children at key transitional points throughout the year, such 
as during the first few weeks of the school year, after the holidays, or during times of 
transition at home 

• Complete Safe and Sacred Training 
• Dress professionally, in neat and clean clothing that fits appropriately, does not show 

more than minimum wear and does not distract from professional appearance of the 
individual teacher, including appropriate footwear for an active day; jeans may worn on 
designated days throughout the school year 


