
Billings Catholic Schools Foundation President

Billings Catholic Schools Foundation President
Reports to: Billings Catholic Schools Foundation Board of Directors    Status: Full-Time, Exempt

About Billings Catholic Schools and the Foundation
Billings Catholic Schools provides an exceptional Catholic education grounded in Faith, Family Spirit, and Academic Excellence, serving 
more than 1,100 students and families from early childhood through high school.

The Billings Catholic Schools Foundation serves as the philanthropic arm of Billings Catholic Schools. The Foundation develops and 
stewards the financial resources necessary to address the Schools' current needs while building lasting financial stability for the future.

Position Summary
The President serves as the chief executive of the Billings Catholic Schools Foundation and the senior development leader for Billings 
Catholic Schools. The President is responsible for providing strategic and organizational leadership to the Foundation and, most 
importantly, for building the relationships and philanthropic support necessary to advance the mission of Billings Catholic Schools.

The President is expected to be an active, visible and highly engaged leader within the Schools and the broader Billings community. 
Working closely with the Foundation Board, Billings Catholic Schools President and leadership team, Foundation staff, donors and 
volunteers, the President develops and executes a comprehensive advancement strategy encompassing donor cultivation and 
stewardship, major and planned giving, annual giving, campaigns, events, grants, alumni engagement and community outreach.

Success in this role requires both vision and execution: the ability to identify opportunities, establish clear priorities and measurable 
goals, engage others around those priorities, and ensure that plans move forward to completion.

Key Responsibilities

Fundraising, Donor Relations and Community Engagement
 Serve as the Foundation's lead fundraiser and relationship builder, with particular responsibility for cultivating, soliciting and 

stewarding major donors and prospective donors.
 Develop and execute a comprehensive annual fundraising and development plan with clear financial, donor-engagement and 

stewardship goals.
 Strengthen relationships with existing donors while intentionally identifying and engaging new donors, alumni, parents, businesses, 

foundations and community partners.
 Build a meaningful and consistent stewardship program that demonstrates the impact of philanthropy and encourages long-term 

engagement with the Schools.
 Provide strategic leadership for annual giving, major and planned gifts, campaigns, grants, sponsorships, special events and other 

fundraising initiatives.
 Maintain a visible presence at School, parish, civic and community events and serve as an effective ambassador and spokesperson 

for the Foundation and Billings Catholic Schools.
 Work collaboratively with volunteers and the Development Committee to expand the Foundation's reach and philanthropic impact.

Strategic Leadership and Execution
 In collaboration with the Foundation Board and Billings Catholic Schools leadership, help establish a clear strategic direction for the 

Foundation that supports both the current and long-term needs of the Schools.
 Translate strategic priorities into annual goals, action plans, timelines and measurable outcomes.
 Bring initiative, creativity and forward thinking to the Foundation's work, identifying opportunities for growth, stronger donor 

engagement, improved operations and increased philanthropic support.
 Maintain consistent focus on implementation and follow-through, ensuring that priorities and commitments progress from ideas to 

completed results.
 Evaluate fundraising and organizational performance and regularly report progress, opportunities and challenges to the Board.
 Foster a culture of accountability, collaboration, responsiveness and continuous improvement.

Leadership and Staff Management
 Provide clear, supportive and accountable leadership to Foundation staff.
 Establish appropriate roles, priorities and expectations for staff and delegate responsibilities effectively while maintaining 

responsibility for overall Foundation performance.
 Encourage professional growth, collaboration and strong execution across the Foundation team.
 Ensure that the Foundation operates efficiently and effectively and that systems, technology and processes appropriately support 

fundraising and organizational goals.
 Build productive working relationships with Billings Catholic Schools administration and staff and function as an engaged member of 

the broader Schools leadership team.

Board and School Relations
 Serve as the principal staff liaison to the Foundation Board of Directors, providing the information, analysis and recommendations 

necessary for strong governance and decision-making.
 Implement Board-approved policies, priorities and strategic initiatives and maintain regular communication regarding progress and 

organizational performance.
 Work in close partnership with the Foundation Board Chair and committee leadership.
 Collaborate closely with the President of Billings Catholic Schools to align Foundation fundraising and advancement priorities with the 

Schools' mission, strategic direction and financial needs.
 Support effective engagement of Board members and volunteers in fundraising, relationship development and advancement 

activities.
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Financial and Organizational Stewardship
 Maintain overall responsibility for the sound fiscal and administrative management of the Foundation.
 Develop the annual Foundation budget for Board approval and monitor financial performance throughout the year.
 Oversee accounting, financial reporting, audit and regulatory compliance processes in coordination with appropriate staff and outside 

professionals.
 Provide appropriate oversight of the Foundation's invested assets and work collaboratively with the Finance and Investment 

Committees.
 Ensure the integrity and effective use of the Foundation's donor database, financial systems, policies and internal procedures.
 Exercise prudent stewardship of Foundation resources and maintain the highest standards of nonprofit governance and ethical 

fundraising.

Leadership Attributes and Skills
 A relationship builder. Warm, engaging and genuinely interested in people, with the ability to develop trust and meaningful long-

term relationships with donors, prospective donors, volunteers, alumni, parents and community leaders.
 A proactive fundraiser. Comfortable initiating relationships, making asks and consistently pursuing opportunities rather than waiting 

for them to develop.
 A strategic thinker who executes. Able to see the larger opportunity while also establishing priorities, creating plans, following 

through and producing measurable results.
 An effective and accountable leader. Able to set expectations, delegate appropriately, develop staff and create a culture in which 

commitments are carried through to completion.
 A strong communicator. An effective listener, persuasive writer and confident public speaker who can clearly articulate the mission 

and impact of Catholic education.
 A collaborative partner. Able to work effectively with the Foundation Board, School leadership, staff and volunteers while navigating 

multiple perspectives and organizational relationships.
 A trusted community presence. Possessing strong judgment, discretion, emotional intelligence and interpersonal awareness - 

particularly important in a close-knit community where relationships among donors, families, alumni, parishes, businesses and 
School leadership frequently intersect.

 Mission driven. Personally supportive of Catholic education and comfortable working within and representing a Catholic faith-based 
environment.

 Forward thinking and adaptable. Willing to evaluate existing practices, embrace appropriate change and identify new approaches 
that strengthen fundraising, relationships and organizational effectiveness.

Experience and Qualifications
We recognize that strong candidates may come to this role through different professional paths. Candidates will be considered based on 
the combination of experience, accomplishments, leadership abilities and relationships they would bring to the Foundation.

Successful candidates should demonstrate:

 A record of building strong relationships and generating philanthropic, business or comparable financial support.
 Demonstrated experience in fundraising, development, nonprofit leadership, business leadership, relationship management, 

community leadership or a closely related field, with a record of increasing responsibility and successful results.
 The ability to establish priorities, develop plans and translate them into measurable action and results.
 Strong leadership, communication and interpersonal skills.
 The ability to work effectively with staff, boards, volunteers, donors and community partners.
 Sufficient financial and business understanding to provide effective oversight of Foundation resources and operations.
 Commitment to the mission and values of Billings Catholic Schools and an understanding of and respect for the Catholic faith.

Experience with major gifts, donor cultivation and stewardship is highly desirable. Experience across multiple areas of fundraising, 
nonprofit organizations, donor-management systems and the Billings community is also valuable.

A bachelor's degree, relevant professional certification or an equivalent combination of education and professional experience is 
preferred.

Additional Expectations
This is a full-time professional leadership position requiring regular engagement with donors, School families and the community. The 
President must be available periodically for evening and weekend events and occasional travel and must comply with applicable Billings 
Catholic Schools and Diocese of Great Falls-Billings employment and Safe and Sacred requirements.

Compensation and Benefits: Competitive compensation and a comprehensive benefits package will be provided.

How to Apply
Please submit a résumé and cover letter to joinbcsf@gmail.com. Applications will be reviewed as they are received.
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